EXAMPLE – Funding Proposal Letter

Heppner Chamber of Commerce

P.O. Box 1232

Heppner, OR 97836

541-676-5536

May 9, 2022
To:
Morrow County Unified Recreation District

From:
Heppner St. Patrick’s Committee

Re:
Request for Funding

Dear Committee:

On behalf of the St. Patrick’s Committee, I would once again wish to thank the district for their past contributions.  It truly has allowed us to add to our event and offer different types of entertainment that wouldn’t otherwise be possible, while celebrating the Irish Heritage and Traditions that exist within the Heppner Community and outreach to tourists.  The funds you have contributed in the past have not only made Wee Bit O’ Ireland a growing success by continuing to bring in great entertainment, but also allowing more people to participate in the weekend events.  

The St. Patrick’s Committee is requesting $26,405.00 donation, if possible, by the Recreation District for the 2022 Celebration.   We are always conscious of a limited budget, and how important distribution of the money conservatively is necessary to provide activities and entertainment for our community and the guests that make it an annual event.   We really appreciate the funding the Unified Recreation District has made available; we certainly could not put together what has become such a successful event without the District’s financial support.
The Heppner St. Patrick’s Committee would be grateful for any amount the Recreation District can provide for Wee Bit O’ Ireland entertainment if the requested amount is not available.   Thank you again for making our annual “Wee Bit O’ Ireland” a possibility!   We always promote the District’s participation as often as we can!
Sincerely,

Sheryll Bates

Chairman for Wee Bit O’ Ireland
Heppner, Oregon

Attachment

EXAMPLE – Budget Outline
	Proposed Budget Outline – St. Patrick’s Day Celebration


	Budgeted Expenses
	Itemized
	Total

	
	
	

	ENTERTAINMENT:
	
	9,550.00

	Gothard Sisters
	3,500.00
	

	Coffee Hour Entertainment
	2,000.00
	

	Old Time Fiddlers
	350.00
	

	Endalos Celtic Folk
	600.00
	

	Irish Dancing
	3,000.00
	

	Sheep Dog Trials
	100.00
	

	
	
	

	EQUIPMENT RENTALS:
	
	2,675.00

	Porta-Potty Stalls
	675.00
	

	Bounce House
	
	

	Sound System 
	2,000.00
	

	
	
	

	SPACE RENTAL/FEES:
	
	1300.0

	Morrow County Fairgrounds
	200.00
	

	Gilliam & Bisbee Building
	450.00
	

	Elks Lodge
	450.00
	

	Senior Center 
	200.00
	

	
	
	

	CONTEST PRIZES:
	
	985.00

	Brogue Contest
	100.00
	

	Cruz-In Car Show - Trophies
	385.00
	

	Irish Games
	500.00
	

	
	
	

	JANITORAL SERVICES (HES):
	
	250.00

	ADMINISTRATION:
	
	5,000.00

	ADVERTISING:
	
	5,000.00

	FACILITATION FEE:
	
	2,000.00

	
	
	

	TOTAL REQUESTED
	
	26,760.00


